
Goal Writing Worksheet
This is a Business / Professional / Work Related Goal

Date Established: _____________________			Priority:______________

I / We Want To: 	_________________________________________________________

_______________________________________________________________________

No Later Than: ___________________________________________________________

Because: ________________________________________________________________
(Enter the part(s) of your organizational  mission/ purpose that this goal is intended to benefit.)

                      ____I / We believe that it is REALISTIC to expect to ACCOMPLISH this goal.

                  
                      This/these is / are the standard(s) – the condition(s) that must be met – in order to judge this 

                      goal as being satisfactorily accomplished:________________________________________

                      _________________________________________________________________________
 
                      It will be necessary to PERFORM the following TASKS to accomplish this goal:


                      _______________________________              _________________________________

                      _______________________________              _________________________________

                      _______________________________              _________________________________

                      _______________________________              _________________________________

                      _______________________________              _________________________________

                      _______________________________              _________________________________

                      _______________________________              _________________________________

                      _______________________________              _________________________________

                      _______________________________              _________________________________

                      _______________________________              _________________________________
                      (Continue on reverse if necessary.)

                      I / We are willing to do whatever is legal, ethical, and necessary to achieve this goal!

                      
                      ________________________________            __________________________________
                      Signature                                                            Signature		
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